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Research Skills 

WebQuest Directions

Greyhound Bus Schedule

1. Moving around in the site:

Follow the directions on moving through the Greyhound site.(Check off the boxes as you complete each step)

· After clicking on the blue text you should be in the Greyhound web site.  Find the Fare Finder box, click on the down arrow next to the state, and highlight Massachusetts then click on “Find Fare”. 

· Next click on the down arrow next to Origin City highlight Boston, MA and “continue”.

· You should now highlight your Destination City (Going to) and click on “Continue”.  

NOTE: Whenever you get  a security message, click on yes.

· You should see a list of times and prices.  Remember, choose the best price for El Cheapo, Inc.  Before copying this information into your folder, click on the “Back” button (in Navigator bar at the top left hand corner) until you reach the WebQuest page.  Now read the directions on how to copy the schedule from Greyhound. (Research Skill #2)

2. Copying text into a folder:
How to copy text into a new folder you create ( As you complete each step, check off the box):

· Select the text you have chosen by highlighting it.  Choose carrier, departs, arrives and all price info.

· Click on the Edit menu on top of screen and then copy.  

· Minimize Netscape (Greyhound site) by clicking on the – in the menu bar (right hand corner) of Netscape. 

NOTE: If you close the site instead of minimizing it by clicking on the x, this is OK.  You must then go back into your WebQuest and click on the blue text.  Unfortunately, you must now go back and redo all the cities and states again.

· Double click on the Word icon on you desktop to open a new document. Click on the paste icon on the tool bar to copy the text you selected from Netscape into the Word document. 

· You now need to save this file. Go to File, then Save As.  

· The “save” dialog box will appear.  Change the “save in” directory to point to your network files: lib2 on high_school\users\students\data\your login name\.

·  Click on “new folder” icon (folder with * next to icon in upper right hand corner).  

· Rename folder “research webquest”.  Double click on folder to open it.

· Change the “file name” (at bottom of box) to Bus.  Click on save.

· Now you must find your return trip information.  Click on – icon at top of page to minimize your word document.  Open the Greyhound site by clicking on the icon at bottom of the page on the taskbar.  Scroll down to “Show Return Trip”. Follow the same instructions for copying text and saving into your document.  Each time you paste into the document, hit enter key to separate pasted information. Your file is already set up, so you can just click on the word icon at the bottom of your screen when ready to paste.  Don’t forget to save this, again, in your Bus file.

REMEMBER: Please note how many days it takes to get to your location so when you give the departure date it will be enough time to get to the location by November 14th.  Also, the Arrival home date from the hotel back to Boston must take in to account how many days it takes to get home on the bus leaving on November 16th.

· Now click on the Netscape tab on the taskbar to return to Netscape.

· Then click on “Back” button to go back to your Webquest, Research Skill #3.  

3. Citations:

You have taken information from the Greyhound Web Site and must now save it as a citation.

· Go back into the homepage of the Greyhound site by clicking on “Forward” button.

· Highlight the name of the Web site (URL) that is shown at the top of the page in the location bar. (http:/www.greyhound.com/#Greyhound Bus Line)

· Click on the edit menu and go to copy.  Click on copy. 
· Minimize the Greyhound site.

· Click on Word at bottom taskbar.

· You must now create a new file in your folder to keep all of your resources. To do this, click on File, new and double click on Blank Document.  Click on Edit, paste. The Web site name should be in your new file.  Before you save this file, it is important to add detailed information on this resource.  Citations are just like a bibliography.  If possible, please include the following under the site you just saved in your resource file:

(Taken from an online article in the Yahooligans site)

1. Author’s name if available (Last, first)

2. Title of website in italics (or in quotation marks if a newspaper or magazine article)

3. Date website was posted or last updated (9/12/99)

4. URL (http://)

5. Title of publication underlined or in italics (if article from newspaper or magazine)

6. Date you accessed the website (9/22/99)

When you are ready to add your resources to your final project, it should look like this:

Example from an online article from a magazine:

Smith, Bob. Oceans Galore. 7/22/98.

http://www.oceans galore.com. 9/22/99.

· Now you must save it.  Go to File, save as. The save in box should still be pointing to your research webquest folder.  Call this file Resources.
· Finally, open the Greyhound site again by clicking icon in the taskbar and click on “Back” until into the WebQuest. Read Research Skill #4.

Paraphrasing Site
4. Printing information from the Internet:
You will learn how to print out pages from the Internet.

· You should be in the Web Site called “Paraphrasing”.  To print out this article, click on File (left hand corner of top menu) and go down to print.  

· A screen will come up asking for pages, etc. Go to bottom and click on OK.  The 2-page article should be printing.

· Before leaving this site, remember you must copy your resource into your resource folder.  If you have forgotten how to do this, read #3 again.

· Read article on paraphrasing.

· Go back to WebQuest Research Skill #5

 Library Services Site
5. Copying text and Paraphrasing:

This task will teach you how to paraphrase information and copy only certain text into your folder.

· You should be in the Library Services Web Site.  After reading the first two paragraphs, Click on “What is a Copyright”.

· Before you paraphrase this information, choose all the text in “What is a Copyright” by highlighting it and copy it into your Resource file (don't forget to save).  Later you will paraphrase this information.

· Next, read about “Copyright and Electronic Publishing”. It is listed below the first few paragraphs. Copy this text into your Resource file. 

· Finally, read “Tips for the Internet” (the next article down) and copy this text into your Resource file.

· Once you have copied text into your file you must cite the source.  If you have forgotten how to do this, go back to Skill #3 on the hard copy.
· You have now copied your source and must exit out of the Library Site and go back to the WebQuest Research Skill #5.

Paraphrasing:

· Once text is copied, you must paraphrase this information.

· First, print out the information on copyrights that you just saved by clicking File, then Print and click OK.

· Now that you have a hard copy of this article, you must paraphrase it and type it into a new file called Copyright.  This will be a new file in Word.  Go to File, New and blank document.  Follow the directions in your WebQuest on what to write your paragraph about.

· Remember to save this file as Copyright in your research folder when completed.

· Return to WebQuest Research Skill #6.

Entertainment Sites
6. Saving images
· Before you find the pictures, you need to include a description of 

the two activities you are including.  While in the Web Site, copy the text into your Resource file for use later when creating your travel brochure.

Hint: To switch between open documents in Word click on "Window" on the menu bar, all your open documents are listed, click on the file you want to work on.

· To save an image, right click with mouse on the graphic.  A drop down menu will appear. Left click on “save image as”.

· A dialog box will pop up.  Change the Save in location to your research folder and change File name to a description of your picture.  Click on OK.

· Find your second image and follow the previous steps. Don't forget to copy the URLs for your citations.

· Return to WebQuest Research Skill #7.

Dining Sites

7.  More practice

Now that you are in your dining site, move around the site and find two restaurants you feel El Cheapo, Inc. will agree are good value.  

· Please copy a description of two restaurants you would like to send the employees to.  Remember, this is El Cheapo, Inc.

· If you have forgotten how to copy text, please follow Skill #5 above for directions.  Save this in your Resource file and don't forget the citations.

· Return to WebQuest Research Skill #8.

Hotel Site
8. More practice 

· You are now in the Best Western Hotel Web Site.  Type in your city destination, state and click on search.  

· Your screen should show a list of hotels in your city.  Choose one by clicking on the text.  Copy the name of the hotel and its location into your Resource file (citations!).  You will later include this in your itinerary.

You have now completed all six research skills necessary to follow a WebQuest.   Your last task will be to gather all the information you have collected and create your travel brochure.  Please follow the steps on the next page to complete your assignment.

TRAVEL BROCHURE

· Before you create the brochure, you must download it.  The file is called Travel Itinerary.  Download it from the Research WebQuest.

· Keep the Travel Itinerary open, and also open your Resource file.

· You now have two files open.  To move from one to the other, go to the Word menu bar and click on Window.  You will see both files that are open.  To go from one file to the other, you can just go back to Window and click on the file you want. Your first task toward completing the Brochure is to find the Hotel information in your Resource file.

· For more advanced students, you can also go to Window, then split.  This will keep both files open and you can move them as you like.

· In your Resource file, highlight the name of the hotel and location. Go to Word menu and click on Edit, Copy. Go back to your Itinerary and Paste the information into the correct table.

· To complete the rest of this table, you can either type in the information, or copy and paste from your Resource File.

· The next table asks for information on the day’s events.  You must first paste in the activity information from your Resource file next to Activity 1, and then the second activity next to Activity 2.

· Now you must insert your images into the cell in the table below each activity.  Place your cursor in the correct cell. Go to the Word menu and click on Insert, Picture, From File.  In the “Look In” dialog box click on the arrow to get the drop down menu.  Click on Research Folder and find your image.  Click on the image and it should appear in the table.  Do this again to insert your second image.

· Next, copy the Dining information you saved in your Resource File into the correct spot in the Travel Itinerary.

· Finally, you must include your resources at the bottom of the brochure.  Follow the steps under #3 Citations on the hard copy to write your citation information saved in your Resource File.
You’ve Done It!!

Please return to your WebQuest Evaluation section.
· Resources:

· Your final step is to write your bibliography.

